Publishers:  Please  fill in the blank boxes, or indicate yes/no. 

        One of these sheets per title 

IN PRINT  (YES/NO) 

TITLE________________________________________________________ 

Subtitle_______________________________________________________ 

Author _______________________Contributor________________   

name/editor,illustrator,photographer,translator, co-author 

PUBLISHER ______________________ Pub date(mo/yr)_________________ 

 Please fill a separate sheet for each publisher 

Pages______   Illustrations(yes/no)_____ copyright date______ 

Distributor _______________ 

 Please fill a separate sheet for each distributor 

Binding ______________  Set(yes/no)___  Vol. number______ 

 Cloth,hardback, paper, laminated, laminated card, looseleaf 

Type ___________    Reprint(yes/no)____  revision(yes/no)_______ 

TYPE: book (40+ pages), pamphlet, tract, periodical, audiotape, 

videotape, curricula, Quakeriana, Poster, Computer disc, E-text 

ISBN_____________ for Hardcover       Price________ Currency ____Discount___ 

US$  CAN$ or list other        yes/no 

ISBN_____________ for Softcover         Price________ Currency 
____Discount___ 

US$  CAN$ or list other 

ISSN__________  frequency_____ Price/issue______ Subscription(yes/no)___ 

                                12/yr.; or 4/yr., etc. 

Level _______________ Pre-School, K-3,3-6,7-9,10-12,Adult,Intergenerational 

Language____________ English, or Spanish, or French, etc. 

Subject1____________     Subject2___________    Subject3______________ 

Subjects: Quaker Faith and Practice, Quaker History, Bible study, Spiritual life, biography, testimonies, Quaker missions, fiction, music, art, theology, family, genealogy, Social Problems, Economics, Cookbooks, Current events, Drama, Education, Humor, Essays, Nature, Philosophy, Photography, Political Science, Psychology, Poetry, Reference Book, Science, Technology, Travel 

Annotation:__________________________________________________________ 

(please limit to 30 words) 
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PUBLISHER DISTRIBUTOR INFORMATION 

Publisher: full name of the Publisher ( eg. MyBooks Press, NOT MyBooks) 

Street Address: (mailing/delivery address, street location) 

Box Number: If a separate Post office Box is used, put this here. City: of above 

State/Province: Of above, as needs to appear on a mailing label 

ZIP/Mail Code: Of above; as needs to appear on a mailing label. 

Country: Do NOT assume we know this one! 

Phone number: Please remember to put all country and area codes, as well as office extension numbers, if applicable. 

Fax number: Same precautions as for the phone number. 

Email address: Put n/a if there is none. 

WWW: Put n/a if there is none. 

Contact person: To whom QUIP database inquiries should be directed. 

Discount terms: Succinctly state your discount terms here. 

Title Entry 

Title: Full title. Indicate a break between the title and subtitle with a semicolon (;). 

Author: Last name, first name (Hobson, Rausie). Put first author/editor/compiler here. For

editor/compiler: eg. Hobson (editor), Rausie. 

Contributor: Last name, first name. Put second author/editor/compiler and/or illustrator here. Indicate Illustrator: Hobson (illustrator), Maritza. 

Publisher: Name of  publisher of this work (what you submitted on the Publisher/Distributor, as name of the publisher, form will be used here).  Additional blanks are supplied for joint publications; disregard if not needed. 

Pub Date: Year of publication; eg. 1998. 

Category:  CHOOSE ONE: Book (over 40 pages); pamphlet (4 to 39 pages); tract (less than a pamphlet); Periodical; Audiotape; Videotape (indicate VHS or UHF); Curricula; Quakeriana (put mugs, bags, postcards, etc., here); Poster (put size in inches/cm in the annotation file); CD/compact disc (indicate format, running program, etc. in the annotation file); Etext. 

Pages: number of pages; minutes for audio or video tape; etc. 

Illustrations: any kind of illustrations; indicate with an X; nothing will indicate no illustrations. 

Copyright: If copyright year is different than publication  year; or if this is a reprint and not an original, put the original publication/copyright year here. 

Part of Set:  X here if this title is part of a set. If individual volumes have separate titles and ISBNs : Use Volume title in the TITLE blank; and put the Volume Number here. 

Cover/Binding: Titles now are in the database as hard cover OR soft cover. All pamphlets (less than 40 pages) have been entered as “Soft Cover”; Correct this if needed (for example, Children’s book, poetry, etc. that is less than 40 pages but is not a paperback).  Add Loose-leaf (in a binder) or Spiral if applicable. For Posters, Quakeriana, CDs, etc., this can be left blank. 

Topic:  CHOOSE THREE: See page three of this instruction sheet. 

Reprint: X only if this is a reprint (not a new edition, not a revision) 

Revision:  X only if this is a revision or new edition. (Can also be put in the Title as part of the ‘subtitle’.) 

ISBN: International Standard Book Number; if no ISBN is assigned to this title, leave blank. 

ISSN: International Standard Serial Number; for periodicals, magazines, newspapers. If no ISSN is assigned to this publication, leave blank. 

Price: Selling Price of this publication, without discount. 

Currency: Monetary Unit of the selling price. Example: US dollars, British pounds, etc. Frequency: for periodicals only: how often title is published. Example: 12x/yr. = 12 issues in a year are published. 

In Print: X  if title is in print.  If this is left blank it may be assumed that the title is out of print and NOT AVAILABLE FOR SALE. 

Age: Circle the appropriate age that the material is for (not the reading level). Choices are: Preschool, K-3, 3-6, 7-9, 10-12, Adult and Intergenerational. 

Language: Write here the language that the text of the book is written in. Example: English, Spanish, etc. 

Annotation: Put the dimensions of a poster, special features, descriptive annotation in this space. This is notation is limited to 25 words at this time. 

********************************************************** 
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TOPIC HEADINGS 

CHOOSE ANY THREE (but only 3) OF THE FOLLOWING THAT APPLY TO THE

SUBJECT MATTER OF THE TITLE OF THE PUBLICATION BEING CONSIDERED. 

Note: The following categories have been eliminated: Children & Young People; General Also, in a few instances the subject heading has been altered to a term that is found in Sears List of Subject Headings, 10th edition. H.W. Wilson, 1972. 

Fiction (put novels here);  Biography; Essays;  History;   Poetry;  Economics; Drama; Family;  Art (was Arts/Literature);   Current events; Music (was Music/Songs); Education; Reference Books; Humor; Nature; Bible Study; Philosophy; Theology; Photography;  Spiritual Life (was Inward Journey);   Political Science; Social Problems (was Social Concerns);  Psychology; Quaker Missions (was Missions, put Outreach here); Science;  Technology; Travel 

