
atlanta friends meeting

701 west howard avenue

decatur, ga 30030

A Rental Agreement between

Atlanta Monthly Meeting of the Religious Society of Friends (AFM/we)

and

      (Renter/you)

COMMUNITY OUTREACH

Atlanta Friends Meeting is a Quaker religious organization that from time to time makes its facilities available as a service to the community. We do this in keeping with our belief that there is that of God in every person and our core testimonies of Simplicity, Peace, Integrity, Community, and Equality. 

This agreement is based on a mutual respect and desire to cooperate thereby serving the interests of both parties. Both parties have a common interest in maintaining the building and its contents so that it can serve the needs of both groups. They will endeavor to carry out their mutual obligations in a respectful, caring, and business-like manner. 

We collect rent to partially offset the expense of maintaining its facilities for community outreach. The amount is based on time and extent of usage. 

TERMS

This agreement will be effective      through      .

The specific dates and areas of the building to be used are set forth in Attachment A. If you need to make changes including the need for additional space or dates, call the AFM Office Coordinator. Likewise if we need to make changes we will contact you. Each party will make reasonable efforts to respect the needs of the other including an expected two weeks advance notice of any changes. AFM has the ultimate right to decide who will get access to Meetinghouse space, unless specific promises regarding availability on a particular date(s) have been made in writing in this agreement. 

For the use of the facilities you agree to pay the rental fee set forth in Attachment A for the duration of the agreement. This sum is payable the first of each month, in advance. An additional charge will be made if you arrive early or stay past the agreed upon times. 

If you cause the security alarm to go off and the police are summoned, we reserve the right to charge you the fee assessed by the Decatur Department of Public Safety (copy of False Alarm Ordinance attached). Payment shall be made within 30 days after you are billed for the charge.

You will be fully responsible for any damage to the premises caused by those who attend your functions except for normal wear and tear. In the event of any such damage, you will take reasonable steps to have them remedied in a manner satisfactory to AFM. You may be billed for damages that are not repaired to the satisfaction of AFM. 

You have the obligation of reporting to us anything that needs repair, particularly anything that presents a risk of accident or injury. 

You agree to leave the Meetinghouse in a neat and orderly condition. You are responsible for placing any furniture in the arrangement in which it was found.

Both AFM and Renter recognize that this agreement is based on their mutual hopes of coexisting in the Meetinghouse. If during the time of the agreement, either party finds any part of the agreement untenable, non-binding negotiations may be opened in the spirit stated in the first section of this agreement in the expectation that changes can be made that are acceptable to both organizations. 

TERMINATION

You may terminate this agreement and/or vacate the premises with 30 days notice from the rental due date to AFM. You agree to make arrangements with the AFM Office Coordinator for final inspection and return of all building keys prior to the date of termination. 

AFM may terminate this agreement:  

· immediately and without notice for violation of the illegal drugs policy 

· upon 30 days written notice if you are more than 45 days late in paying your rent or in paying any other fees assessed under this agreement 

· upon 30 days written notice following an unsuccessful 90-day dispute negotiation period. The dispute negotiation period begins when a written notice from either party is sent to a contact person.

· upon 30 days written notice if you do not abide by the provisions of this agreement 

AFM may choose not to renew this agreement provided we inform you 90 days prior to the anniversary date. 

OTHER CONSIDERATIONS

AFM and Renter agree that discrimination of many types causes problems. AFM does not intend to discriminate by race, color, ethnicity, disability, sexual orientation, or country of origin, and expects the same by you while at this location. We both agree to inform each other’s contact person should we observe interactions that are believed to be prejudiced or insensitive. If such behaviors continue we both agree to enter into discussions of ways to eliminate such prejudiced or insensitive behaviors. 

AFM is not responsible for supervising any children using the building or grounds. You agree to provide adequate adult supervision for any persons and especially children that are part of your group using the building or grounds, including the playground. 

Initials      
Alcoholic beverages are discouraged but not prohibited. Alcohol use is expected to be responsible and comply with all federal, state, and local laws and regulations. In addition alcohol shall be:

· served only to those 21 years and older 

· served and consumed in moderation 

· not served to any person who is visibly intoxicated 

· served with the understanding that you will provide a safe ride home for anyone who should not drive 

Initials      
Atlanta Friends Meeting is a drug free environment. Illegal drugs are prohibited; their use will not be tolerated and will result in immediate termination of this agreement. 

Initials      
Atlanta Friends Meeting is a smoke-free environment. Please respect the health of our community. Smoking is limited to the patio and the parking lot. 

You agree that no animals (except utility dogs) be allowed in the Meetinghouse or on the grounds. 

The Friend in Residence is the on-site representative for the Atlanta Friends Meeting. If there are issues concerning the facilities, please contact the AFM Office Coordinator or the AFM Resident Manager. For questions regarding scheduling or the terms of the agreement, contact the AFM Office Coordinator. It is understood that we will contact you if we have concerns about the shared use of space. Contact information is included in Appendix A. When notice is given to your contact person in Appendix A, it shall be the same as notice to you. 
AFM and the renter have the responsibility for determining their own insurance needs. 
We  FORMCHECKBOX 
 require  FORMCHECKBOX 
 do not require, renters to carry their own liability insurance.

Initials      
Incorporated in this agreement are three Appendices: 

1. Appendix A – Contacts, Fees, & Schedule 

2. Appendix B – Guidelines for Long Term Usage of the Atlanta Friends Meetinghouse

3. Appendix C – Decatur Code Sec. 38-34 False Alarm Fines 

This agreement becomes binding when we both have signed it.

Organization: ATLANTA FRIENDS MEETING 
Organization:      
Signature: ______________________________
Signature: _______________________________

By: Jonah McDonald
By:      
Title: Office Coordinator
Title:      
Date:      
Date:      
Appendix A – AFM Rental Agreement

AFM REPRESENTATIVES

Office Coordinator: Scheduling and Facilities 

Jonah McDonald (404-377-2474; afmquakers@hotmail.com)

Friend in Residence: On site representative of AFM 

Valerie Barlow (678-863-7535; vlbarlow@gmail.com) 

Administration Committee Clerk: Other issues – Current Primary Contact 

Georgia Lord (Work: 404-302-8537; Cell: 404-932-0709; Home: 770-934-7523)

RENTER REPRESENTATIVES

Primary Contact:       (     )

Secondary Contact:       (     )

RENTAL FEE

The rental fee for the use as specified below is $      per      .

FACILITIES AND DATES OF USE

	Facilities Used
	Dates & Times of Use

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


Other Conditions: 

     
Atlanta Friends Meeting

701 W. Howard Avenue, Decatur, Georgia 30030 – (404) 377-2474

APPENDIX B – GUIDELINES FOR LONG TERM USAGE OF THE ATLANTA FRIENDS MEETINGHOUSE

The building and grounds are the home of the Atlanta Friends Meeting and offer an opportunity to extend ourselves to others.  We wish to support the endeavors of those who seek to live in peace and harmony with the natural world and all peoples inhabiting the earth.  We strive to be attentive to the world around us and to follow the leading of the Spirit in all aspects of our lives.

CONFIRMATION of the times and dates of any scheduled events is the responsibility of the group requesting space.  

ARRIVAL AND DEPARTURE of all persons involved in a scheduled event is honored only for the hours and days reserved.  This includes all service personnel such as caterers and florists, who cannot be received earlier or later than the scheduled rental time and who will not be received if contact persons from the event are not available.  Call the Office Coordinator at (404) 377-2474 if you cannot arrive and depart at the scheduled times.   

FINAL DEPARTURE should take place on time and only after (1) a thorough clean up and trash removal have occurred and (2) the furniture is restored to its original arrangement.  We often have cleaning crews or other groups scheduled after you therefore any delay in leaving at the scheduled departure time will incur an additional charge of $25.00 PER HALF HOUR.  
When preparing to leave the building, do a thorough walk through of the building making sure that all windows in the areas to which you have had access are closed and locked and that all doors leading to the outside (the four Meeting Room doors, the two patio doors, the playground door and the two front doors) are also closed and locked.  If the building is in use by another group or other groups, do not arm the alarm.  However, if the building is not in use by another group, arm the alarm.  In either case, all doors should be locked at the time of departure.  

LIGHT SWITCHES for the Greeting Room are behind the single door leading to the Meeting Room; and for the Classroom Atrium in the laundry room behind the sliding door.

CLEAN UP AND FURNITURE ARRANGEMENT are responsibilities accepted by each group.  Since many groups share the building, we ask that you do the following, when applicable:

· Wash, dry and put away all dishes.  Refer to instructions posted on the cabinet.

· Remove your recyclables.

· Remove the trash from the building and grounds including the parking lot.  Put all trash in the garbage dumpster that is located on the Meetinghouse parking lot.  Replace trash bags in trashcans in kitchen and greeting room.

· Trash bags are in the kitchen in a lower drawer next to the location of the trashcan.  

· Sweep and/or mop up all spills.  A broom and dustpan are near the laundry room in the Religious Education wing.  A sponge mop is next to the refrigerator and a bucket is under the kitchen sink. Please rinse out mop and bucket thoroughly.  

· Vacuum carpeted areas.  Vacuum cleaner and extension cord are in the unlocked, northeast closet in the Meeting Room.

· Arrange the Meeting Room according to the diagram located on the inside of the closet door in the northeast corner of the Meeting Room.

ITEMS AVAILABLE FOR USE also includes:

· A wheelchair located in the single door entrance to the Meeting Room 

· Chairs and pews located in the Meeting Room and classrooms and halls

· Folding tables located in the northeast corner closet of the Meeting Room

· Easels located in the single door entrance to the Meeting Room or in the northeast corner closet of the Meeting Room 

· Coffee/Tea urns located in the kitchen for use in the kitchen and Greeting Room with only one appliance per electrical outlet in the kitchen

CAUTION:  More than one heavy load appliance (for example a coffee urn) plugged into an electrical outlet will trip the circuit breaker. The breaker box is located in the hallway leading to the kitchen.



	IN CASE OF AN EMERGENCY DIAL 911.

Fire alarms are located within the building and tripping them will summon the Decatur Fire Department.  

The nearest medical facility is Dekalb Medical Center, 2701 North Decatur Road, Decatur, GA 30033, emergency department: 404-501-5350.  

In case of emergency please also contact an AFM representative. The emergency numbers are posted on the Meetinghouse office door. 


POLICY ENFORCEMENT – 
The policies below are critical to maintaining a safe, law abiding, and respectful environment. The Friend in Residence is empowered to enforce these policies and to eject offending participants or terminate events as necessary to maintain order and compliance. 

NOISE AND OFFENSIVE BEHAVIOR – Participant behavior and the volume of music and noise affects the quality of life of the Resident Manager as well as other groups using the building.  All groups using the building accept the responsibility for attention to the level of music and noise and the behavior of event participants.  

ILLEGAL DRUGS ARE PROHIBITED and their use will not be tolerated and will result in immediate termination of the event.  

ALCOHOL USE is accompanied by the responsibility and attention of the group.  Alcoholic beverages are:

· Discouraged but not prohibited

· Served only to those 21 years and older

· Expected to be served and consumed in moderation

· Served with the understanding that the group will provide a safe ride home for anyone who should not drive.

Use of alcohol shall be in accordance with all applicable federal, state and local laws and regulations.

A SMOKE-FREE ENVIRONMENT is to be maintained inside the building.  Smoking is limited to the back patio or parking lot.  There is no smoking at the front of the building.  Please ensure that all cigarette butts are safely discarded 

No animals (except utility dogs) are allowed in the Meetinghouse or on the grounds. 


LOCAL TELEPHONE CALLS only may be made using the phone outside the kitchen.
ALL CHILDREN are welcome to participate in scheduled events.  However, children under the age of 12 must be under the direct and constant supervision of a responsible adult and children must not be unattended inside or outside the building at any time.

NON-DISCRIMINATION: The Atlanta Friends Meeting does not intend to discriminate by race, color, ethnicity, country of origin, disability, or sexual orientation and expects the same of others while at this location.

THE FRIEND IN RESIDENCE is the on-site representative of the Meeting and is empowered by the Meeting to enforce the terms of the rental agreement.  It is incumbent upon those visiting the Meetinghouse to respect the privacy of the Friend in Residence.  The Friend in Residence is generally not available outside the hours of 9:00 a.m. to 9:00 p.m.

ADDITIONAL INFORMATION about the Religious Society of Friends (Quakers) and/or information about the Atlanta Friends Meeting are available on the table by the front entrance.  Worship in the Meeting room begins each First Day (Sunday) at 10:00 a.m. and everyone is welcome.

FEEDBACK IS ENCOURAGED so that we may improve our opportunity to serve you.

Thank you for using the 
Atlanta Friends Meetinghouse!

afmquakers@hotmail.com
404-377-2474

Appendix C –– City of DECATUR CODE

Sec. 38-34. False alarm fines.

For a response to any false alarm, the municipal court shall fine and collect such fines as follows from the person or business having and/or maintaining a security alarm system on the premises owned or occupied by such person:

(1) For a first response to premises at which no other false alarm has occurred within a calendar year, there shall be no penalty.

(2) For a second response to premises after a first response within a calendar year period, a written warning and a copy of this article shall be given, but the person having or maintaining such security alarm shall, within three working days after notice to do so, make a written report to the police chief, and if applicable, on prescribed forms setting forth the cause of such false alarm, the corrective action taken, whether such alarm has been inspected by an authorized service person, and such other information as may be required to determine the cause of such false alarm and necessary corrective action. Provision of this information is the sole responsibility of the offender.

(3) For a third response to premises after a second response within a calendar year period, a fine as set forth in the schedule of fees and charges shall be charged, but a written report may be required as for a second response and the police chief shall be authorized to inspect or cause to be inspected the security alarm system at the owner's expense by a certified service person and to prescribe necessary corrective action.

(4) For a fourth and a fifth response to premises after a third and/or fourth response within a calendar year, a fine as set forth in the schedule of fees and charges shall be charged, but a written report may be required as for a third and/or fourth response, and the police chief shall be authorized to inspect or cause to be inspected the security alarm system at such premises, prescribe necessary corrective action, and shall give notice to the person or business having or maintaining such security alarm system of the conditions and requirements of this article, including the fee requirements for six or more false alarm responses by the police division within each calendar year.

(5) After a sixth response to premises within a calendar year, and for all succeeding responses within that calendar year, a fine as set forth in the schedule of fees and charges shall be charged, and if such false alarms are as a result of failure to take necessary corrective action prescribed by the police chief, disconnection of such security alarm system may be ordered. It shall be unlawful to reconnect such security alarm system until such corrective action is taken. No disconnection shall be ordered as to any premises required by law to have a security alarm system in operation.   (Ord. No. O-93-09, § 16-73, 12-20-93)
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